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If you open an older version of MS Word with the .doc file 
extension, it might say that your file is in compatibility mode. 

What does this mean?

Q: What is Compatibility Mode in MS Word?
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It means your doc is in an older version of Word, typically Word 97-
2003.

Because of this some features may not work unless you update the 
file. 

Here’s how to do that.

A: What is Compatibility Mode in MS Word?
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1. Open the document in compatibility mode. 

In Word, it shows Compatibility Mode in the top of the window.
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2. Click FILE on the ribbon menu.
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3. Click Convert.

This converts the file to the new format. The [compatibility mode] 
message is removed. The file now has a .docx file extension.
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More tips & templates at

klariti.com

https://klariti.com/
https://klariti.com/
https://klariti.com/
https://klariti.com/
https://klariti.com/
https://klariti.com/


Klariti.com

• Instructions & Guidelines

• Sample text to get started

• MS Word

• 22 pages

• Royalty free images

• https://klariti.com/shop/
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